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1. LP Name Application and Registration 

 
1.1 e-Services Main Page  

 
Notes  
 

(a) Click on the e-Services  hyperlink in the top menu to proceed to e-Services main page.  
(b) Click on the LP Name Application and Registration hyperlink under Limited Partnership 

heading to proceed to Limited Partnership Main page (shown on 1.3 Limited Partnership 
Main Page ).  

 
(OR) 
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1.2 e-Services Main Page  
 

 
Notes  

 
(a) Click on the By Entities  hyperlink in the quick access menu. 
(b) Click on the Limited Partnership  hyperlink. 
(c) Click on the LP Name Application and Registration  hyperlink to extract the drop down list 

shown on 1.3 Limited Partnership Main Page . 
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1.3 Limited Partnership Main page  
 

 
 
 

Notes  
 

(a) Click on the Application to Register a New Limited Partnership hyperlink under “Starting”. 
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1.4 Existing Transaction Page  (applicable for saved application only)  
 

 
 

 
 
Notes  
 

(a) If there is an existing saved transaction, the above page will be displayed.   
(b) Select the applicable option and click on the Next  button to proceed. 
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1.5 MAS Declaration Page  
 

 

 
 
Notes  
 

 
(a) Please enter all the mandatory fields marked with *.  
(b) Select “Yes”, where an ����������	
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(c) ��	��
�"#�$%������!������
����	����	�� and click on the Continue  button to proceed.  
 
 

You may refer to the LP Regulations at www.acra.gov.sg under Legislation and the Securities 
and Futures Act (Cap. 289) at http://statutes.agc.gov.sg  
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1.6 Application To Register A New LP  
 
Step 1: LP Information  
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Notes  
 

(a) Please enter all the mandatory fields marked with *.  
(b) For verifying the Limited Partnership names, please enter the proposed LP name, select 

desired suffix from the dropdown list and click on the Check Name  button to check for the 
availability of Proposed LP name. 

(c) Click on the Search for Activity  button to view the Activity Search Page shown at Step 1.1 
(please see below) 

(d) Enter the postal code and click on the icon next to it to retrieve the block number and street 
name. Please enter the unit number if applicable. 

(e) Click on the Save & Next  button to proceed. 
(f) Click on the Reset  button to clear all the details entered. 
(g) Click on the Back  button to proceed to the previous page. 
(h) Click on the Home hyperlink in the top menu to proceed to home page. 

 
 
Step 1.1: Search for Activity Codes  
 

 
 
 
 

Notes  
 

(a) Enter the Activity description in textbox and click on the Search  button to search for the LP 
activity codes.  The screen at Step 1.2: Select Activity Code Page  (see below) will be 
displayed. 

(b) Click on the Back  button to return to the previous page. 
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Step 1.2: Select Activity Code Page  
 

 
 
 

Notes  
 

(a) Select the desired LP activity by clicking on the corresponding radio button and click on the 
Select Activity  button to proceed to LP information page.  

(b) Click on the Back  button to proceed to Limited Partnership information page without selecting 
the activity. 
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Step 2: Add Details  
 
Step 2.1: Add/Edit/Delete Partner/Manager  
 
Step 2.1.1: To add Corporate as Partner  
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Step 2.1.2:  To add a Nominee/Trustee as a Partner  
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Step 2.1.3: To add an Agent of Foreign Company as a  Partner  
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Step 2.1.4 To add an Individual as Partner / Manage r  
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Notes  
 
(a) Please enter all the mandatory fields marked with *.  
(b) Please choose the desired position (e.g. General Partner/Limited Partner/Manager) and the 

type of partner/manager (e.g. Individual/Corporate/Nominee/Trustee/Agent of Foreign Firm).  
(c) Enter the postal code and click on the icon next to it to retrieve the block number and street 

name. Please enter the unit number if applicable. 
(d) To add a Corporate as partner, please enter its registration no. and click on the search button 

to retrieve the information. 
(e) To add a person (Individual, Nominee/Trustee, or Agent of Foreign Firm) as a 

partner/manager, enter the identification no. and click on the search  button to retrieve the 
person’s information, if any, from ACRA’s registry. 

(f) Click on the Add  button to proceed to add new partner / manager. 
(g) Click on the Save & Next  button to proceed to next page.  
(h) Click on the Reset  button to clear all the details entered. 
(i) Click on the Back  button to proceed to Limited Partnership information page. 

 
 

At least one General Partner and one Limited Partner should be added for an LP.  
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Step 2.1.5 To edit/delete Partner(s)/Manager(s)    
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Notes  
 

(a) To edit the details of a partner or manager, click on the Identification No.  hyperlink in the list 
of Partner(s)/Manager(s). 

(b) Click on the Save & Next  button to save the edited details and proceed to next page. 
(c) Click on the Next  button to proceed to next page. 
(d) To remove the Partner(s)/Manager(s), please tick against the desired name(s) and click on 

the Delete button to proceed. 
(e) Click on the Back  button to proceed to Limited Partnership information page. 
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2 .2 Add/Edit/Delete Branch  
 
2.2.1 To add Branches  
 

 
 
 

Notes  
  

(a) This page will only appear if you had selected “Yes” under the option “Does the LP have any 
branches?” stated in Step 1(Limited Partnership Information) screen. 

(b) Please enter all the mandatory fields marked with *. 
(c) Click on the Add  button to add a branch. 
(d) Click on the Save & Next  button to proceed to declaration page.  
(e) Click on the Reset  button to clear all the details entered. 
(f) Click on the Home hyperlink in the top menu to proceed to home page. 
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2.2.2 To edit/delete Branches  
 
 

 
 
 

Notes  
 

(a) To edit the branch details, click on the desired Branch No.  hyperlink. 
(b) Click on the Save & Next  button to save the edited details and proceed to next page. 
(c) To remove the branch, please tick against the desired branch(s) and click on the Delete  

button to proceed. 
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2.3 Approval from Other Authorities  
 
Step 2.3.1: Add In-Principle Approval  
 

 
 
 

Notes  
 

(a) This page will only appear if you had selected “Yes” under the option “Have you obtained 
approval from other authorities?” stated in Step 1 (Limited Partnership Information) screen. 

(b) Please enter all the mandatory fields marked with *. 
(c) Click on the Add  button to add In-Principle Approval details obtained from other authorities. 
(d) Click on the Save & Next  button to proceed to declaration page.  
(e) Click on the Reset  button to proceed to clear all the detail entered. 
(f) Click on the Home hyperlink in the top menu to proceed to home page. 
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Step 2.3.2: To edit/delete In-Principle Approval  
 
 

 
 
 
 
 

Notes  
 

(a) To edit the In-Principle details, click on the desired Approval Authority  hyperlink. 
(b) Click on the Save & Next  button to save the edited details and proceed to next page. 
(c) To remove the approval authorities, please tick against the desired authorities and click on 

the Delete button to proceed. 
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Step 2.4 Name Appeal (if proposed LP name is reject ed) 
 
Step 2.4.1: Name Appeal Message  
 

 
 

Notes  
 
(a) If proposed LP name is approved, the Step 2.5: Declaration Page  (see below) will be 

displayed; but if the name is rejected, the Name Appeal Message  will be displayed instead. 
(b) You may do either one of the following: 

i. Click on the Back  button to select a different LP Name 
ii. Click on the Name Appeal Form  button to proceed to Name Appeal (see Name Appeal  

E-Guide) 
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Step 2.5 Declaration Page  
 
Step 2.5.1: Declaration by Partner/Manager Page  
 

 
 
 
 

Notes  
 

(a) If you have logged in as an individual and added yourself as a general partner/manager, the 
above declaration page will be displayed. 

(b) If Option 2  is selected, enter all mandatory fields for bankruptcy details. 
(c) Click on the Confirm  button to proceed to next page. 
(d) Click on the Back  button to proceed to the previous page. 
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Step 2.5.2: Declaration by Professional / Service B ureau Firm Page  
 

 
 

Notes  
 

(a) If you have logged in as a professional body, the above declaration page will be displayed.  
(b) If Option 2 is selected, click on the Partner Name  hyperlink to proceed to enter bankruptcy 

details. 
(c) Click on the Confirm  button to proceed to next page. 
(d) Click on the Back  button to proceed to the previous page  
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Step 2.5.3: Declaration Page to enter Bankruptcy de tails (By Professional/ Service Bureau Firm)    
 

 
 
 

Notes  
 

(a) Click on the Save button to submit the information. System will proceed back to the previous 
Declaration page. 

(b) Click on the Back  button to go back to the previous declaration page without submitting 
bankruptcy details. 
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Step 3: Review Application Details  
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Notes  
 

(a) If the details are correct, please click on the Confirm  button to proceed to make payment. 
(b) Click on the Print This Page  button to print the current page. 
(c) Click on the respective “section header”  hyperlink to proceed to edit the details. 
(d) Click on the Back  button to proceed to the previous page to edit the details. 
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Step 4: Make Payment  
 

 

 
 

Notes  
 

(a) Click on the Submit  button to proceed to make payment. Upon payment, Acknowledgement 
Page will be displayed. 

(b) Click on the Cancel  button to cancel the payment. 
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Step 5: Acknowledgement Page  
 
 
Step 5.1: Acknowledgement Page (for successful LP R egistration if applicant is an individual)  
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Notes  
 

(a) Click on the Proceed  button to go to Domain Name Reservation Interface, Free 
EnterpriseOne Online Newsletter and Activation of Customs Account. 

(b) Click on the Print This Page  button to print the transaction details. 
(c) Click on the Print Review Page  button to view print the transaction details. 
(d) Click on the Home hyperlink in the top menu to proceed to home page. 
(e) Click on the Logout  button to proceed to log out of BizFile. 

 
 
 
Step 5.2: Acknowledgement Page (for successful LP R egistration if applicant is a professional 
body)  
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Notes  

 
(f) Click on the Proceed  button to go to Domain Name Reservation Interface and Free 

EnterpriseOne Online Newsletter. The option for Activation of Customs Activation is not 
provided if applicant is a professional body. 

(g) Click on the Print This Page  button to print the transaction details. 
(h) Click on the Print Review Page  button to view print the transaction details. 
(i) Click on the Home hyperlink in the top menu to proceed to home page. 
(j) Click on the Logout  button to proceed to log out of BizFile. 

 
 

Step 5.3: Acknowledgement Page (if the application is referred to a Referral Authority)  
 

 
 
 

Notes  
 

(a) Click on the Print This Page  button to print the current page.  
(b) Click on the Print Review Page  button to print the transaction details. 
(c) Click on the Home hyperlink in the top menu to proceed to home page. 
(d) Click on the Logout  button to proceed to log out of BizFile. 



APPLICATION TO REGISTER A NEW LIMITED PARTNERSHIP 
 

Copyright © 2008 Accounting & Corporate Regulatory Authority    Page 31 of 31 

Step 5.4: Acknowledgement Page (if endorsement is r equired by Partner(s)/Manager(s))  
 

 
 
 

Notes  
 

(a) Click on the Print This Page  button to print the current page.  
(b) Click on the Print Review Page  button to print the transaction details. 
(c) Click on the Logout  button to proceed to log out of BizFile. 
(d) Click on the Home hyperlink in the top menu to proceed to home page. 

 


