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1. Change of LP Address 

 
1.1 e-Services Main Page 

 
Notes 
 

a) Click on the e-Services hyperlink in the top menu to proceed to e-Services main page.  

b) Click on the Change in LP Particulars hyperlink under Limited Partnership heading to 
proceed to Limited Partnership Main page (shown on 1.2 e-Services Main Page).  

 
(OR) 
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1.2 e-Services Main Page 
 

 
Notes 

 
a) Click on the By Entities hyperlink in the quick access menu. 
b) Click on the Limited Partnership hyperlink. 
c) Click on the Changes in LP Particulars hyperlink to extract the drop down list shown 

above. 
d) Click on the Change of LP Address hyperlink under “Changes in LP Particulars”. 
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1.3 Existing Transaction Page (applicable for saved application only) 
 

 
 

 
 

Notes 
 

(a) If there is an existing saved transaction, the above page will be displayed.   
(b) Select the applicable option and click on the Next button to proceed. 
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1.4 Change of LP Address 
 
Step 1: Enter LP Registration No. Page 
 

 

 
 
 
 
Notes 

 
(a) Please enter the mandatory field marked with *. 
(b) Click on the Next button to proceed. 
(c) Click on the Reset button to clear all the details entered. 
(d) Click on the Home hyperlink in the top menu to proceed to home page. 
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Step 2: Make Changes Page 
 

 
 
 
Notes 

 
(a) Please enter all the mandatory fields marked with *.  
(b) Enter the postal code and click on the icon next to it to retrieve the block number and street 

name. Please enter the unit number if applicable. 
(c) Click on the Save & Next button to proceed to next page.  
(d) Click on the Reset button to clear all the details entered. 
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Step 3 : Review Changes Page  

 

 
Notes 

 
(a) To edit change of principal place of LP, click on the Change of Principal Place of LP (LP 

Address) hyperlink under “LP Information”. 
(b) If the details are correct, please click on the Confirm button to proceed to make payment. 
(c) Click on the Print This Page button to print the current page. 
(d) Click on the Back button to proceed to the previous page to make changes. 
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Step 4 : Make Payment Page 
 
     4.1 Make Payment Page without Extension of Time 
 

 

 
 

Notes 
 

(a) Click on the Submit button to proceed to make payment. Upon payment, Acknowledgement 
Page will be displayed. 

(b) Click on the Cancel button to cancel the payment. 
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      4.2 Make Payment Page with Extension of Time 
 
               

 
 
 

Notes 
 
(a) Select the Yes Radio Button to use the Extension token previously filed for this transaction. 
(b) Click on the Submit button to proceed to make payment. Upon payment, Acknowledgement 

Page will be displayed. 
(c) Click on the Cancel button to cancel the payment. 
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Step 5 : Acknowledgement Page 
 

 
 

Notes 
 

(a) Click on the Print This Page button to print the current page. 
(b) Click on the Print Review Page button to print the transaction details. 
(c) Click on the Home hyperlink in the top menu to proceed to home page. 
(d) Click on the Logout button to proceed to log out of BizFile. 

 
 
 


