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1. Addition/Withdrawal of LP Partners/Managers 

 
1.1 e-Services Main Page 

 
Notes 
 

a) Click on the e-Services hyperlink in the top menu to proceed to e-Services main page.  

b) Click on the Change in LP Particulars hyperlink under Limited Partnership heading to 
proceed to Limited Partnership Main page (shown on 1.2 e-Services Main Page).  

 
(OR) 
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1.2 e-Services Main Page 
 

 
Notes 

 
a) Click on the By Entities hyperlink in the quick access menu. 
b) Click on the Limited Partnership hyperlink. 
c) Click on the Changes in LP Particular hyperlink to extract the drop down list shown 

above. 
d) Click on the Addition/Withdrawal of LP Partners/Managers hyperlink to proceed to 

Addition/Withdraw of LP Partners/Managers details page. 
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1.3 Existing Transaction Page (applicable for saved application only) 
 

 
 
 

Notes 
 

(a) If there is an existing saved transaction, the above page will be displayed.   
(b) Select the applicable option and click on the Next button to proceed. 
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1.4 Addition/Withdrawal of LP Partners/Managers 
 
Step 1: Enter LP Registration No. Page 
 

 
 
 
 
Notes 

 
(a) Please enter the mandatory field marked with *. 
(b) Click on the Next button to proceed. 
(c) Click on the Reset button to clear all the details entered. 
(d) Click on the Home hyperlink in the top menu to proceed to home page. 
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Step 2: Add/Withdraw LP Partners/Managers 
 

 
 
 
 
 
Notes 

 
(a) Click on Identification No. hyperlink to withdraw existing partners/managers 
(b) Click on the Add button to add partners/managers 
(c) Click on the Next button to proceed to next page.  
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Step 2.1: Withdrawal of Partners/ Mangers  
 

 
 
 
 
Notes 

(a) Please enter all the mandatory fields marked with *.  
(b) Click on the Save & Next button to proceed to next page.  
(c) Click on the Reset button to clear all the details entered. 
(d) Click on the Back button to proceed to previous page. 
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Step 2.2: Addition of Partners/Managers 
 
Step 2.2.1: To add Corporate as Partner 
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Step 2.2.2:  To add a Nominee/Trustee as a Partner  
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Step 2.2.3: To add an Agent of Foreign Company as a Partner 
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Step 2.2.4: To add Individual as Partner/Manager  
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Notes 
 
(a) Please enter all the mandatory fields marked with *.  
(b) Please choose the desired position (e.g. General Partner/Limited Partner/Manager) and the 

type of partner/manager (e.g. Individual/Corporate/Nominee/Trustee/Agent of Foreign 
Company).  

(c) Enter the postal code and click on the icon next to it to retrieve the block number and street 
name. Please enter the unit number if applicable. 

(d) To add a Corporate as partner, please enter its registration no. and click on the search button 
to retrieve the information. 

(e) To add a person (Individual, Nominee/Trustee, or Agent of Foreign Company) as a 
partner/manager, enter the identification no. and click on the search button to retrieve the 
person’s information, if any, from ACRA’s registry. 

(f) Click on the Save & Next button to proceed to next page.  
(g) Click on the Reset button to clear all the details entered. 
(h) Click on the Back button to proceed to Limited Partnership information page. 

 
 

At least one General Partner and one Limited Partner should be added for an LP.  
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Step 3: Review Changes Page  
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Notes 
 

(a) To edit partner/manager particulars that had been added/withdrawn, click on the 
Add/Withdraw Partner/Manager hyperlink under “LP Information”. 

(b) If the details are correct, please click on the Confirm button to proceed to make payment. 
(c) Click on the Print This Page button to print the current page. 
(d) Click on the Back button to proceed to the previous page to make changes. 
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Step 4: Make Payment Page 
 
         4.1 Make Payment Page without Extension of Time 
 

 

 
 

Notes 
 

(a) Click on the Submit button to proceed to make payment. Upon payment, Acknowledgement 
Page will be displayed. 

(b) Click on the Cancel button to cancel the payment. 
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      4.2 Make Payment Page with Extension of Time 
 
               

 
 
 

Notes 
 

(a) Select the Yes Radio Button to use the Extension token previously filed for this transaction. 
(b) Click on the Submit button to proceed to make payment. Upon payment, Acknowledgement 

Page will be displayed. 
(c) Click on the Cancel button to cancel the payment. 
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Step 5: Acknowledgement Page 
 
Step 5.1: Acknowledgement Page without Endorsement Required 
 
 

 

 
 

Notes 
 

(a) Click on the Print This Page button to print the current page.  
(b) Click on the Print Preview Page button to view print preview for the current page. 
(c) Click on the Home hyperlink in the top menu to proceed to home page. 
(d) Click on the Logout button to proceed to log out of BizFile. 
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Step 5.2: Acknowledgement Page with Endorsement Required 
 

 
 

Notes 
 

(a) Click on the Print This Page button to print the current page.  
(b) Click on the Print Review Page button to print the transaction details. 
(c) Click on the Home hyperlink in the top menu to proceed to home page. 
(d) Click on the Logout button to proceed to log out of BizFile. 

 
 
Addition/Withdrawal lodged by Professional Firm does not require any endorsement from General 
Partners/Managers of LP.  
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Step 5.3: Acknowledgement Page with LP Conversion to Business 
 

 
 

Notes 
 

(e) Click on the Print This Page button to print the current page.  
(f) Click on the Print Review Page button to print the transaction details. 
(g) Click on the Home hyperlink in the top menu to proceed to home page. 
(h) Click on the Logout button to proceed to log out of BizFile. 

 
 
If the last limited partner of the LP is withdrawn, the LP will be suspended and a business entity will be 
registered in lieu of the suspended LP.  


